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Ipoduiabs noaroroBku KyabTypHoe Hacjieqne pyccKoOro Hapoaa
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HEJIX U 3AJAYN OCBOEHUSA JUCIUITJIMHBI

I[enu: nonydyeHrne 00y4arOMUMHUCS LEIOCTHOTO MPEICTABICHHS TEOPETHUSCKUX 3HAHHM
U TPAKTHYECKUX HABBIKOB B OOJIACTH WCIOJIB30BAaHUS COBPEMEHHBIX WH(MOPMAIIMOHHBIX
TEXHOJIOTHI B IEITEIbHOCTU YUPEXKICHUN KYIbTYPHI.

3aoauu Kypca:

- ¢dopMUpOBaHHE HAyYHOTO TIPEICTABIICHUS 00 OCHOBHBIX HMH(DOPMAIIMOHHBIX
TEXHOJIOTHUSX, UCIIOJIb3YeMbIe B COBPEMEHHOM OOIIECTBE;

- (dopmupoBaHue 3HaHWA 00 WH(MOPMAIMOHHBIX TEXHOJOTHUAX, CIOCOOCTBYIONINX
ONTUMU3ALNH JICATETbHOCTH YUPEKICHUN KYIbTYPHI;

- UCTOJIb30BaHUE MH(OPMAITMOHHBIX PECYPCHI B U3yYEHUU KYIbTYPHOTO HACTEIMS.

METOANYECKHUE VYKA3AHHUS IO OCBOEHHUIO JUCHUIIJIMHBI
MOAYJIsA)
1. ITnanwvl cemunapckux 3anamuil

Tema 1. Undopmanus 1 ee poib B COBPEMEHHOM MHpe

Bomnpocsr mis o6cyxnenus:

3nauenue ungopmayuu Ons uerosevecmaa

Ilonsamue, 6uovl u ceoticmea ungopmayuu

Ponv ungpopmayuu 6 coepemennom obujecmee

Ponv ungpopmayuu 6 srcuznu uenosexa

Ceoticmea ungopmayuu, Kaxk mosapa.

Jluanexmuueckoe eOuHCmeo OAHHBIX U MEMOO08 8 UHPOPMAYUOHHOM npoyecce.

SR W~

Cnucok JIUTepaTyphl:

1. I'aBpunos, M. B., Knumos B.A. NudopmaTtnka u nHGOpMAIIMOHHBIE TEXHOJIOTUH
: yaeOHUK 11t By30B. — Mocksa : M3natensctBo HOpaiit, 2023. — 355 ¢. — Pexum pocrymna:
https://urait.ru/bcode/509820.

2. OcHoBBI MH(POPMAIMOHHBIX TEXHOJOTHU. YueOHoe mocobue. — M.: UHTepHeT-

VYuusepcuretr Madopmanumonnsix Texnonorui (MHTYUT), At ITu Ap Meaua, 2020. — 530 c. —
Pexum noctyna: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anemmn JI. . MapopManmonHsie TexHOIOTHU: yueO. mocodue / JI. Y. AnmemuH. -
M.: Mapket JIC Kopnopeiimin, 2010. - 382 c.

4. MenbnukoB I1. TI. Texnonorus paspadorku HTML-nokymenToB: yueb. mocobue /
IL. II. MenbHuKOB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynbTuMeauiiHple TEXHOJOTUU B HHOOPMAIIMOHHBIX

cucTeMax [DIeKTpoHHBIH pecypc]: yuebHoe nocodue. — Tambo: ®I'BOY BIIO «TT'TY», 2015.
- 82 c¢. — Pexxum nocryna: http://biblioclub.ru/index.php?page=book&id=444959

Tema 2. DJBoawonnss HHPOPMALNMOHHBLIX TEXHOJOTMH B IHpouecce Ppa3BUTHSA
o0mecTBa

Bomnpocs! st 06¢cyxkaenust:

1. OcnogHule 2manvt 8 360110YUU UHPOPMAYUOHHBIX MEXHOTIOSUIL.

2. IIpeocmasnenue 06 ungopmayuonHom obujecmse u UHGOPMAYUOHHOU KYIbmype.
Cywnocms ungopmayuonnozo obuecmaa.

3. OcHogHble NOHAMUSA UHGPOPMAYUOHHBIX MEXHOIO2UL U UX KIACCUPDUKAYUS.


https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959

4. Hnempymenmapuii unghopmayuonnot mexnonocuu.

5. Cocmasnarowue UHGOpMayuoHHOU MEXHOLO2UMU.

6. Konyenyus osusicenus Poccuu 6 ungpopmayuonnoe oobuecmso.

Crincok nureparypsl:

1. I'aBpuiios, M. B., Kiiumos B.A. Mudopmaruka u nHGOpMaAMOHHBIE TEXHOJIOTUU
: yueOHUK Ui By30B. — Mocksa : M3patensctBo FOpaiit, 2023. — 355 ¢. — Pexum gocryna:
https://urait.ru/bcode/509820.

2. OcHoBBI MH(DOPMAIMOHHBIX TEXHOJIOTHH. YueOHOoe mocodue. — M.: UnTepHer-
Yuusepcurer Mapopmannonnsix Texnonoruit (MHTYUT), Ait ITu Ap Menua, 2020. — 530 c. —
Pexxum mocryna: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anemmn JI. U. Uadopmanmonssie TexHoaorun: yued. nocodue / JI. . Anemun. -
M.: Mapker JIC Kopnopeiins, 2010. - 382 c.
4. MenbuukoB I1. II. Texnonorus paspaborku HTML-nokymenTos: yue0. nocobue /

I1. I1. Menpuukos. - M.: ®unauncel u Cratuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynpTumeauiinple TEXHOJOTMM B HUH(OPMALMOHHBIX
cucTeMax [DneKTpoHHBIH pecypc]: yuedHoe nocodue. — Tambos: ®I'EOY BIIO «TI'TY», 2015.
- 82 ¢. — Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=444959

Tema 3. TexHn4eckue ¥ NPOrpaMMHbIE CPeICTBAa KOMIIBIOTEPHBIX ceTeil.
Bomnpocsr mist o0cyxieHus:

1. Komnwlomepuvie cemu kax 0CHO8HOU CcROCOO UCNONb308AHUSL UHDOPMAYUOHHBIX
MexXHON02Ull 8 HACmosujee 8PeMs.

2. Cospemennvie npomoxoasl nepedauu OAHHbIX NO TUHUAM CEA3U.

3. Texnuueckue npednocvliKy NOAGLEHUS KOMNbIOMEPHBIX cCemell.

4. Jlokanvuvie u 2n06anvHble  KOMHbIOMEPHble cemu, U  MeXHON02UU  UX
UCNONIL30BAHUA.

5. Cospemennvie npomoxkobl nepedaiu OaHHbIX NO TUHUAM CE53U

6. Xapaxmepucmuka auHuil ces3u.

Cnucok JIUTeparyphl:

1. l'aBpunos, M. B., Knumos B.A. NudopmaTtrka u nHGOpMaAIIMOHHBIC TEXHOJIOTHH
: yueOHUK st By30B. — Mockaa : M3natensctBo HOpaiit, 2023. — 355 ¢. — Pexum pocrymna:
https://urait.ru/bcode/509820.

2. OcHoBBI MH(POPMAIIMOHHBIX TEXHOJIOTHH. YueOHoe mocobue. — M.: UHTepHeT-

VYuusepcuretr Uadopmanmonnsix Texnonorui (MHTYUT), At ITu Ap Meaua, 2020. — 530 c. —
Pexxum noctyna: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anemun JI. U. Uudopmanmonnsie TexHonoruu: yued. nocodue / JI. M. AnemuH. -
M.: Mapker J1C Kopnopeiin, 2010. - 382 c.

4. MenbuukoB I1. TI. Texnonorus paspadorku HTML-nokymenToB: yueb. mocobue /
IL. II. MenbHuKOB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynpTumeauiiHple TEXHOJOTMHM B HUH(POPMALMOHHBIX

cucTeMax [DIeKTpoHHBIH pecypc]: yuebHoe nocodue. — Tambos: ®I'BOY BIIO «TT'TY», 2015.
- 82 c¢. — Pexxum nocryna: http://biblioclub.ru/index.php?page=book&id=444959

Tema 4. UndopmannoHHbIe pecypchl cepbl KYJIbTYPbl
Bomnpocs! st 06¢cyxkaenust:

1. Tpaouyuonmnvie u 31eKMpoHHbLE PeCyPChl 6 chepe Kyabmypbl

2. Cucmema ungopmayuonnvix cnyoco HUO «Ungopmxynemypar
3. Cemesvie d1eKmpoHHble pecypcol 8 chepe Kynbmypbl

4. Ponv bubnuomex 6 ungopmayuonHom obecnevuenuu Kyaibmypol


https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959
https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959

5. Ompacnesas cucmema HayuHolu uHgopmayuu no 60npocam Kyabmypvl U

uckyccmea

Crincok auTeparypsl:

1. I'aBpuiios, M. B., Kiiumos B.A. Mudopmaruka u nHGOpMaLMOHHBIE TEXHOJIOTUU
: yu4eOHUK Ui By30B. — Mocksa : M3natensctBo FOpaiit, 2023. — 355 ¢. — Pexxum ngocryna:
https://urait.ru/bcode/509820.

2. OcHoBBI MH(POPMAIMOHHBIX TEXHOJIOTHH. YueOHOoe mocodue. — M.: UnTepHer-

Yuusepcurer Uapopmannonnsix Texnonoruit (MHTYUT), Ait ITu Ap Menua, 2020. — 530 c. —
Pexxum mocryna: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anenmn JI. U. Uadopmanmonssie TexHoaoruu: y4ue0. mocodue / JI. . Anemun. -
M.: Mapxker JIC Kopmnopeitmn, 2010. - 382 c.

4. MenbuukoB I1. I1. Texnonorus paspaborku HTML-nokymenTos: yue0. nocobue /
I1. I1. Menpuukos. - M.: ®unancel u Cratuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynpTumeaniinple TEXHOJOTMUM B HH(OPMALIMOHHBIX

cucTeMax [DneKTpoHHBIH pecypc]: yuedHoe nocodue. — Tambos: ®I'EOY BIIO «TI'TY», 2015.
- 82 c¢. — Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=444959

Tema 5. UHTEpHET KaK CPeACTBO KOMMYHUKAIIMM B MUPOBOM MH(OPMaliOHHOM

NMPOCTPAHCTBE

Bomnpocsr mist o6cyxenus:

1. Hcmopus pazeumus enobanvrou cemu Unmepnuem

2. OcHosvl pynkyuonuposanus Mumepnema. [Ilpomoxon TCP/IP

3. D pexmusnoe ucnonvzosanue UHGOPMAYUOHHBIX PeCyPCO8 2100ATbHOU cemu

4. Knaccugpuxayusa cemeswix ycnye no eblnoaHsemvim QyHKYUAIM.

5. Hayuonanvnvie ungopmayuortvle pecypcol - 8axiCHeuwullt KOMNOHEHM Pa3eumot
9KOHOMUKU

Cnucok JIUTepaTyphl:

1. l'aBpunos, M. B., Knumos B.A. NudopmaTuka n nHGOpMaAITMOHHBIC TEXHOJIOTHH
: yueOHUK 1yt By30B. — Mocksa : M3natenbctBo HOpaiit, 2023. — 355 ¢. — Pexum pocrymna:
https://urait.ru/bcode/509820.

2. OcHoBBl MH(POPMAIMOHHBIX TEXHOJOTHU. YueOHoe mocobue. — M.: UHTepHeT-

VYuusepcuretr Madopmanumonnsix Texnonorui (MHTYUT), At ITu Ap Meaua, 2020. — 530 c. —
Pexxum noctyna: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anemmn JI. . MapopmanmonHsie TexHoaoruu: yued. mocodue / JI. . Anemun. -
M.: Mapker J1C Kopnopeitn, 2010. - 382 c.

4. MenbuukoB I1. II. Texnonorus paspaborku HTML-nokymenToB: yueb. mocobue /
IL. II. MenbHuKOB. - M.: ®unancel u Ctatuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynpTumeauiiHble TEXHOJOTMHM B HUH(POPMALMOHHBIX

cucTeMax [DIeKTpoHHBIH pecypc]: yuebHoe nocodue. — Tambos: ®I'BOY BIIO «TT'TY», 2015.
- 82 c¢. — Pexxum nocryna: http://biblioclub.ru/index.php?page=book&id=444959

Tema 6. UH(pOpMaIMOHHBIC TEXHOJIOTHMH BO BHYTPEHHEH M BHEIIHEH JesiTeIbHOCTH
YUYPpeKIeHU KyJIbTYPbI

Bomnpocs! st 06cyxkaenust:

1. Buympennss desmenvnocms yupestcoenuti Kynomypbl

2. Co3z0anue noxanvuvix 6a3 Oannvix (B/) no Ooxymewmam, cobpaHusm u
KOJLIEKYUAM YUPEHCOCHUN KYbMypbl


https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959
https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959

3. Buewmnssn desmenvrocmo yupesxcoenutl Kyivmypbl

4. Co3z0anue uH@dOopMayUoOHHbIX cucmem 0Jisk ROCemumenetl yupexcoeHull Kyabvmypbl

5. Co3zdanue PEKNaAMHO-NPOCEEMUMENbCKO20 web npeocmasumenbcmea
op2aHuzayuu Kyavmypbl

6. Cosz0anue 8UPpMyanIbHO20 OMPANHCEHUS YUPEHCOeHUs 8 UHMEPHem

Crincok nuTeparypsl:

1. I'aBpunios, M. B., Kiumos B.A. Mudopmarrka u nHGOpMAIMOHHBIE TEXHOJIOTUU

: ya4eOHUK Ui By30B. — Mocksa : M3matensctBo FOpaiit, 2023. — 355 ¢. — Pexxum gocryna:
https://urait.ru/bcode/509820.

2. OcHoBBl MH()OPMAITMOHHBIX TEXHOJIOTHHA. YueOHoe mocobue. — M.: MHTEepHET-
Yuusepcurer Madopmannonnsix Texnonoruit (MHTYUT), Ait ITu Ap Menua, 2020. — 530 c. —
Pexxum noctyma: https://www.iprbookshop.ru/epd-reader?publicationld=89454

3. Anewmun JI. U. Undopmanmonssie TexHosoruu: yued. nocodue / JI. . Anemmus. -
M.: Mapxker J1C Kopmnopeitmn, 2010. - 382 c.

4. MenbuukoB I1. II. Texnonorus paspaborku HTML-nokymenTos: yue0. nocobue /
I1. I1. Menpuukos. - M.: ®unancel u Cratuctuka, 2005. - 110 c.

5. Maiictpenko, H. B. MynpTumeaniiHple TEXHOJOTMUM B HH(OPMALMOHHBIX

cucTeMax [DIeKTpoHHbIN pecypc]: yuebHoe nocodue. — Tambo: ®I'BOY BIIO «TI'TY», 2015.
- 82 ¢. — Pesxum moctyna: http://biblioclub.ru/index.php?page=book&id=444959

2. Memoouueckue pekomenoauuu K camocmoameibHoil padoome cmyoeHmoe

CamocmosmenvHas paboma o6y4arouuxcs eKuoyaem 8 ceds maxue sudvl U opmul Kax:
n0020MOBKA K NPAKMUYECKOMY 3aHAMUI0, NOO20MOBKA K OUCKYCCUU, Npe3eHmayuu, no020moexa
00K1A0A, KOHCNEeKMUpPOBaHue U3yuaemMou JIUumepamypul, aHAIUMUYecKuli 0030p HOB0U
JUmepamypuvl no usydaemou meme, HanucauHue scce u op.

s 6onee yenyonenno2o uzyueHus Mamepuaia 3a0anue ois CamocmosmenbHou pabomaol
PEKOMEeHOYemcsl BbINONHAMb NAPANIENIbHO C U3ydueHuem OanHou membl. Ilpu evinonneHuu
3a0aHull 01 CAMOCMOSIMENbHOU pabdomvl, N0 803MONICHOCMU, Clledyem OPUEHMUPO8AMbCs Ha
Hazis0Hoe npedcmasieHue Mmamepuaid

1) Memoduueckue pekomenoauuu no_nood2omogke npedenmayuu. llpeseHranus gaer
BO3MOXHOCTh HArJIATHO NPEACTaBUTh CTYACHUECKON ayIuTOpUH WHHOBAI[MOHHBIE WJIEH,
pa3paboTKy U IUIaHbl. YueOHas Mpe3eHTalus IpeAcTaBiseT cOO0N pe3ylbTaT caMOCTOATEIbHON
paboThl CTYIEHTOB, C TOMOIIbIO KOTOPOW OHHM HArJsSAHO JIEMOHCTPUPYIOT MaTepUalbl
MyOJIMYHOTO BBICTYIUICHUS NIEpe]] ay TUTOPHUEH.

Kommnbrotepnas mpeseHTanust — 370 (aiiia ¢ HeoOXOAUMBIMU MaTepHallaMu, KOTOPBIH
COCTOUT M3 MOCJIEeI0BATENILHOCTH claiiioB. Kaxaplil crnaii coaep uT 3aKOHYSHHYIO 110 CMBICITY
nH(pOpPMaLIHIO, TaK KaK OHA HE MEePEHOCUTCS Ha CIEIYIOIIHNA Clai]l aBTOMATHYECKU B OTJINYHE
OT TEeKCTOBOro mokyMeHTa. CTyneHTy — aBTOpy Mpe3eHTalld, He0OXOIuMO YMETh
pacmpeensaTh MaTepral B Mpejaeaax CTPaHULbl M TPAMOTHO pa3MeliaTh OTAeIbHbIE 00bEKTH. B
3TOM €My MOMOJKET LIeNblid HabOp TOTOBBIX OOBEKTOB (MHUKTOIPAMM, F€OMETPUUECKHUX (Uryp,
TEKCTOBBIX OKOH U T.[I.).

BeccriopHbIM TOCTOMHCTBOM MPE3EHTAIUH SIBIISIETCS BOSMOXKHOCTh MPU HEOOXOTUMOCTH
OBICTPO BEpPHYTHCS K JIOOOMY M3 paHee MPOCMOTPEHHBIX CIAWAOB WM OyKBaJbHO Ha XOIYy
W3MEHHUTh TOCIEI0BATENIbHOCTh H3JI0KEHUS MaTepuana. lIpe3eHTalus MOMOTaeT caMoOMy
BBICTYMAIOIIEMY HE 3a0bITh TJIABHOE U TOUYHEE PACCTABUTH aKI[EHTHI.

KommbroTepHas nmpe3eHTanus o01a1aeT HedbIM PSA0M JOCTOMHCTB:

. Ungopmamuenocms — >IEMEHTHl aHUMAIMH, ayIuo — W BHUACOGParMEHTHI
CIIOCOOHBI HE TONIBKO CYIIECTBEHHO YKPAaCUTh TMPE3CHTAIlMI0, HO H TIOBBICUTH €€
MH()OPMATUBHOCTE;



https://urait.ru/bcode/509820
http://biblioclub.ru/index.php?page=book&id=444959

. Konupyemocmv — ¢ 31€KTpOHHOM NMpPE3eHTAlMM MOMEHTAJIbHO MOXHO CO31aTh
KOIUH, KOTOPbIe HUYEM He OyAyT OTJIMYaThCsl OT OPUTHHATIA;

. Tpancnopmabenvrocmes — SIEKTPOHHBIM HOCUTEINb C IPE3CHTAIME KOMIAKTEH U
yIoOeH mpu TpaHCHOPTUPOBKE. [Ipyn HEOOXOIUMOCTH MOXKHO TepeciiaTh (pai mpe3eHTAINH 110
AIIEKTPOHHOMU TIOYTE WM OITyOIMKOBaTh B IHTEpHETE MK cAenaTh COOOIIeHNEe TMCTAHIIMOHHO.

OpHOlf M3 OCHOBHBIX MPOTpaMM MAJIs CO3JaHMsl IPE3CHTALMH B MHUPOBOM IpPaKTHKE
sBisieTcst mporpamma Power Point komnannu Microsoft.

CrtpykTypa npe3eHTanuu

VY nepxuBaTh aKTHBHOE BHUMAaHHE CIIyIIATeNe MOKHO He Oosiee 15 MuHYyT, a,
CIIEI0BATENILHO, IIPU CPEJHEM pacueTe BpEMEHU IIPOCMOTpa — 1 MUHYTa Ha ciaiijl, KOJIMYeCTBO
CJIaliIOB HE JOJKHO IpeBbIIaTh 15-TH.

[lepBrIit cnaiin mpe3eHTalnuyu T0JDKEH COepKaTh TeMy paboThl, (paMuinio, UMs 1
OTUYECTBO HUCIIOJIHUTEISI, HOMEp Y4eOHOM TpyNIbl, a TaKke paMHUIINIO, UMS, OTYECTBO,
JOJIKHOCTh ¥ YUEHYIO CTEIIEHb IPEIo1aBaTesl.

Ha BTopom crnaiine neinecoobpa3zHo NpeAcTaBUTh LENIb U KPaTKOE COAEpKaHHE
npeseHTanuu. [locnenyroniye cnaiiibl HEOOX0UMO Pa3OoUTh Ha pa3/ielibl COTJIACHO MMyHKTaM
m1aHa paboTsl. Ha 3akiIi0unTenbHbIN ciaail BBIHOCUTCS CaMO€ OCHOBHOE, TJIaBHOE U3
CoOJIep’KaHus IPE3EHTALINN.

Pexomenganuu no ogpopmiennio npesenranuii B Microsoft Power Point

Jly1g BU3yanbHOTO BOCHPUSATHS TEKCT Ha ClaifjlaX Mpe3eHTaly JI0JKeH ObITh HE MEeHee
18 T, a ;1y1s1 3aroJI0BKOB — HE MeHee 24 IIT.

MakeT npe3eHTanuu J0JKeH ObITh odopmiieH B cTporoi 1BeroBoil ramme. ®oH He
JOJI’KEH OBITh CIMIIKOM SPKUM HJIM MECTpbIM. TeKCT H0KeH Xopomlo yutatbes. OJHU U T Ke
AJIEMEHTHI Ha Pa3HBIX Cllaiifjax J0KEH OBITh OJTHOTO IIBETA.

[IpocTtpancTBo cnaiiga (3KpaHa) JAOHKHO OBITh MaKCHMAaJIbHO HCIIOJH30BAaHO, 3a CYET,
HampuMmep, yBelIMueHusi Mmaciraba pucyHka. Kpome Toro, mo BO3MOXHOCTH HEOOXOAMMO
3aHMMAaTh BEpXHHUE Y4 IJIOUIaAM claiifia (3KpaHa), MOCKOJIbKY HIDKHSAS YacTh JKpaHa IIOXO
MIPOCMATPUBAETCS C MOCIETHUX PSAIOB.

Kaxapiil cnaiij J0JKEH CoepKaTh 3aroJioBOK. B KOHIIE 3aroJIOBKOB TOYKAa HE CTABUTCA.
B 3aronoBkax nokeH OBITh OTpa)KE€H BBIBOJ M3 MPEJCTaBICHHOM Ha ciaiine uHdopmanuu.
Odopmienue 3arojlOBKOB 3arjIaBHBIMH OYKBaMHM MOKHO HCIOJIB30BaTh TOJBKO B Cllydae HUX
KpPaTKOCTH.

Ha cnaiine cnenyer momemars He 6oJiee 5-6 cTpoK U He 0oJjiee 5-7 CJIOB B MPEIOKEHUH.
Tekcr Ha cnaigax JOJIKEH XOPOIIO YUTATHCS.

[Ipn poGaBieHHM PHUCYHKOB, CX€M, JUarpaMM, CHUMKOB OJKpaHa (CKPHHILOTOB)
HEO0OXO0IMMO MPOBEPUTH TEKCT ITUX AIEMEHTOB Ha Haluyue omubok. HeoOxoaumo mpoBepsTh
MPaBUJILHOCTh HAMMMCAHUS HA3BAHUN YU, paMHUINi aBTOPOB METOAMK U T.I.

Henp3s meperpyxkaTh cnaiiibl aHUMalnUMOHHBIMU dS(hdekTaMu — 3TO OTBJIEKAeT
clymiaTesned OT CMBICIOBOIO cojep:kaHusl ciaija. st cMeHbl ciaiiloB UCHOJIb3yWTE OJUH U
TOT K€ aHUMAIMOHHBIA 3PPEKT.

IHopsaa0K U NPUHIMIIBI BHINOJHEHUS] KOMIIBIOTEPHOM NMpPe3eHTALMT

[Tepen co3zganuem npe3eHTaMH HE0OXO0IUMO YETKO OTPEEIIUTHCS C IIEIIBIO,
cO37[aBaeMOi IPE3eHTAlIUH, IOCTPOUTH BCTYIUIEHHE U CHOPMYITUPOBATH 3aKIIOUEHUE,
MPUAEPKUBATHCSA OCHOBHBIX 3TAIOB U PEKOMEH/1yEMbIX IPUHLHUIIOB €€ CO3JaHusl.

OcHOBHBIE ATaIlbl Pa0OTHI Ha/l KOMITBIOTEPHOH NPEe3eHTAIUEH:

1. Crutanupyiite oOmmii BuJA Mpe3eHTaluM IO BHIOPaHHOM Teme, omMpasch Ha
COOCTBEHHBIE Pa3pabOTKU U PEKOMEHIAIMH MTPETIoiaBaTelsl.

2. Pacnipenenvre matepuain mmo ciangam.

3. Otpenaktupyiire u opopMure ciaaiisl.

4. 3ajaiite  eqMHOOOPa3HbI  aHMMAUMOHHBIA  3(QQeKT uId JAeMOHCTpaLuu
MIPE3CHTALINM.

5. Pacneuaraiite npeseHTanuro.



6. [Iporonure roTOBBIM BapUaHT Iiepe] IEMOHCTpalUUed C LEJIbI BBISABICHUS
OLINOOK.

1. JlopaboTaiiTe nmpe3eHTaINIo, €CITM BOSHUKIA HEOOXO0IMMOCTb.
OCHOBHBIE MPUHOUIIBI BBIMTOJTHCHUA U IPCACTABJICHUA KOMHBIOTepHOfI IPpE3CHTAlUU:

® IIOMHHUTC, YTO KOMIIBIOTCPpHAA NPC3CHTALIMA HC NPCAHAa3HAYCHA IJI1 aBTOHOMHOT'O
HCIIOJIb30BaHHA, OHA MOOJDKHA JIMIIb IIOMOTaTh AOKJIAAYMKY BO BPEMA Cro BBICTYIJICHUA,
IMPpaBHUJIbHO PAaCCTABJIATH AKLCHTHI;

. HE YCJIOXKHSAWTE MPE3EHTALUIO U HE MEeperpyxaite ee TEeKCTOM, CTaTUCTUUYECKUMU
JaHHBIMH ¥ Tpaduueckumu u3o0paxenusmu. Hambonee s¢ddexruBHas mpesenramus Power
Point — npocTas npe3eHTanus;

. He uwraiite Texcr Ha cnaigax. YCTHas peyb JOKIATUMKA JOJDKHA JOMOJIHSTH,
OTHCHIBATh, HO HE ME€PECKa3bIBaTh, IPEACTABIECHHYIO Ha cllaiijlaX HH(OPMALINIO;

i JaiTe BpeMs ayJIUTOPUU O3HAKOMHTHCS C MHGOPMaIIUE KaXXJ0To HOBOTO claia,
a y)Ke MocJje 3TOro J1JaBaTh CBOM KOMMEHTapHM MOKa3aHHOMY Ha 3KpaHe. B mpoTuBHOM ciydae
BHHMMaHUE CIlylaTesnel O0yJaeT pacceuBaThCs;

. nenaiTte nepepbiBel. He cienyer Toponutbes ¢ JEMOHCTpalyen MOCieIyroero
cnaiina. [To3BosibTe CiymaTensiM MoaymMaTh U YCBOUTH HH(OPMAITHIO;
® IPECATIOKHNUTE paSJIaTO'-IHI)II\/’I Mar€prvagl B KOHI€ BBICTYIUICHUA, €CIU I3OTO

HeobOxonuMmo. He nemnaiite 3Tor0o B Hauaie WiK B CepeUHEe J0KIaAa, T.K. BCE BHUMaHUE JOKHO
OBITH MMPUKOBAHO K BaM M K dKpaHy,

. 00s3aTeNIbHO  OTPENAKTUPYHTE MpEe3eHTAIMI0 Tepel] BBICTYIUICHHEM I0Cie
MPEABAPUTEIILHOTO MPOCMOTpPA (PETICTHIIHH ).

2) Memoouueckue ykazauus no noozomoexke O0okaaoa. JIoxknaa — 3TO pa3BEpHYTOE
YCTHOE COOOIIeHHE, TOCBSIEHHOE 3aJaHHONW TeMe, CHeNaHHOEe MyOIMYHO, B MPUCYTCTBUU
ciymareneil. OCHOBHBIM COJEpXaHUEM JOKIaJa MOXKET ObIThb OMUCAaHHE COCTOSIHHS JIel B
KakoW-1r00 HAydyHOW WM TPAKTHYECKOW cdepe; aBTOPCKUMN B3I HAa CHUTYAIUI0 WU
poOJIeMy, aHaJIu3 U BO3MOYKHBIC ITYTH PEIIEeHUs TTPOOIEMBI.

Temamu nokiana OOBIYHO SIBJISIFOTCSI BOMPOCHI, HE OCBEILEHHBIE B MOJHOW Mepe HId
BOOOIIIE HE paccMaTpuBaeMble Ha JIEKIHSIX, MPEAINOoJarallie caMOoCTOsTeNIbHOe H3y4eHUe
crygeHTamMu. OOBIYHO CTYIEHTHI BBICTYMAIOT C JOKJIaJaMH HAa CEMUHAPCKUX 3aHATUAX WU
KOH(epeHIHX, 0 pe3yIbTaTaM KOTOPBIX MyOIHKYyeTCs COOPHUK TE3UCOB IOKIIAI0B.

Jloknag n3Ha4anbHO IIAHUPYETCA KaK YCTHOE BBICTYIICHUE U JIOJDKEH COOTBETCTBOBATD
OTpeJeNIeHHbIM KpUTepHsM. {151 yCTHOTO COOOIIEHUS HEAOCTATOYHO MPaBHIIBHO MOCTPOUTH U
0pOpMUTH MHUCHMEHHBIM TEKCT, HEIOCTATOYHO YJIOBIETBOPUTEIBHO pPACKPBIBATH TEMY
coJiep’KaHus. Y CTHOE COOOIIEHUE TOJKHO XOPOIIO BOCIIPUHUMATHCS Ha CIIYX, a 3HAUYUT JOJDKHO
ObITh HMHTEPECHO TMOJAHHBIM IJs ayAuTopuu. J[[is mpeacTaBieHHs YCTHOTO MAOKIaaa
HEOOXOJIMMO COCTaBUTh TE3UCHI — OMOPHBIE MOMEHTHI BBICTYIUICHUS CTyJeHTa (00OCHOBaHUE
aKTyaJlbHOCTH, OMUCAHHE CYTH paOOThl, OCHOBHbIC TEPMHHBI U MOHSTHS, BHIBOJbI), KIIOUEBHIE
CJIOBa, KOTOpBIE MMOMOTYT JOTUYHEE U3JIOKUTh TeMy. CTYIEHT BO BpeMs BBICTYILICHUS MOXKET
OTHPATHCS Ha MOSICHUTENIbHBIE MaTepHalbl, MPEJICTABICHHbIE B BHJE CJIAWI0B, TaOIUIl U Tp.
DTO MOMOXKET eMy SIPKO U YETKO M3JIOKUTh MaTepual, a CIylIaTesiM HarJIaIHO IPeICTaBUTh U
TMOJIHEE TOHSThH MPOoOJIeMy, 0 KOTOPOH UIET peub B JOKIIAJE.

Te3ucel JOKIAT0B ABISIOTCS CAMOCTOSITEIbHON Pa3HOBUIHOCTHIO HAYYHOU MyOIMKAIIUN
U TPENCTaBISAIOT cO00M TEeKCT HEOONBIIOro 00beMa, B KOTOPOM KpaTKo cHOpMyIHpOBaHbBI
OCHOBHBIE TOJIOKEHHUS JOKIAAO0B. Te3uchl J0KIala OOBIYHO HMMEIT 00beM N0 3 CTpaHHUIL,
coliepkar B cebe camble CYIIECTBEHHbIE WJEU, COXPAHSIOT JIOTUKY JOKJIaJa U €ro OCHOBHOE
COJZIEpIKaHNUE.

CrpykTypa nokiaana

CrpykTypa JoKiIaAa TPAAUIMOHHO COCTOUT W3 TPEX Pa3JesioB: BBEJIEHHUS, OCHOBHOM

YaCcTH U 3aKJIFOUEHUSI.



Bo BBeneHnn HEOOXOOMMO yKa3aTh TEMYy W IeNlb JOKIA/Aa, ONPENeNUTh NpodieMy H
BBECTH OCHOBHBIC TIOHSTHS M TEPMHUHBI JIOKJIAJa, a TaKKe 0003HAYUTh TEMAaTHUECKUE pa3esibl
JOKJIa/la 1 HAMETHTb METObI PEIICHUs MPEICTaBICHHON B JOKIAe MPOOIEMbl U MOACTHPYET
O’KU/IaeMbI€ PE3YJIbTATHI.

OcHoBHasl 4acTh JOKJIaJa IPEICTABISET MOCIEI0BATENIBHOE PACKPHITHE TEMATHUYECKUX
pa3znenoB paboTHI B LENAX PEIICHUS BbIIIe 0003HAYCHHOH MPOOIIEMBI.

B 3aximroueHnH CTYIEHT MPUBOAUT OCHOBHBIE PE3YJIbTAThl U COOCTBEHHBIE CYKICHHUS 110
MOBOJY BO3MOXKHBIX MyTeH pElIeHHs] paCCMOTPEHHOM MPOOIeMBbl, KOTOphIe 0POPMIISIET B BUC
PEKOMEHIallil.

Tekct goknana TOHKEH COCTABIATH 3-5 MAlIMHOMMCHBIX JHcTa. JlaHHBI 00bEeM TeKcTa
o0ecreynT BBICTYIUICHHE CTyJIeHTa B TedeHHe 7-10 MHUHYT B COOTBETCTBHH C PETJIAMEHTOM.
CnenoBarenbHO, HEOOXOAMMO TIIATEIBHO OTOMpaTh MaTepuan JUlsl J0KJIaaa, He Ieperpyxkas
ero nuiHeld nHpopmarmend. OueHb BaKHO YJIOXKHUTHCS B OTBEIEHHOE Ul JI0KJIa/la BpeMs: eclin
Bac MpEpBYT Ha CepeAMHE JIOKJIaga, TO Bbl HE CMOXETE€ COOOIIMTH CaMOro TJaBHOTO —
pe3yinbTaTOB BAIlle CaMOCTOSITENIBHOW pPaOOThI, YTO OTPHUIATEIIBHO OTPA3UTHhCS HAa KauyeCTBE
BBICTYIIJICHUS U CYIIECTBEHHO CHHU3HT OLICHKY.

KoHcrekr moximazga MOJDKEH KpaTKO OTpakaTh TJIaBHBIE MOMEHTHI W3 BBEICHHS,
OCHOBHOM YacCTH M 3aKJIOYCHHs. Bo Bpems TMOATOTOBKM KOHCIIEKTa CIIEAyeT Moao0parh u
HEOOXOJMMBIH WILTFOCTPATHBHBI MaTephall, COTIPOBOXKIAIOMINN JTOKIa (OCHOBHBIE TE3HCHI,
(bopMyIibl, CXeMbl, YePTEKHU, TAOIUIBI, TpadUKU U TUarpaMMel, potorpaduu u T.11.).

OdopmiieHne MeYaTHOr0 BAPMAHTA IOKJIAAA

Tekcr moknaga HabupaeTcsi B TEKCTOBOM mporieccope Microsoft Word Bepcuit 97-2016 u
pacreuaThiBaeTCs Ha KOMIIBIOTEpE Ha OJHOW cTopoHe jmcta Oymarum ¢dopmara A4 (210 x
297Mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nrt, 6e3 mepeHoca clioB, ab3aIiHbIi
OTCTYN («KpacHas CTpoka») — 1,25 cM, BhIpaBHHBaHUE — 110 MIMPUHE CTPAHUIIBI, MEKCTPOUHBIN
WHTEPBAJ — MOJYTOPHBIM.

Ilons: cneBa — 3 cM, cBepXy — 2 ¢M, cripaBa — 2 CM, BHU3Y — 2 CM.

3azonoexu nepsoco ypoeHs (2n1aevi): 0003HAYAIOT PUMCKUMH IMdpaMu, ¥ HaOUParOT
3arjaaBHBIMU OYKBaMH, IO LIEHTPY, 0€3 OTCTyNa U TOUYKH Ha KOHIE; PUQT 18, MoIy>KUupHBIH.

3azonoexu emopozo ypoeus (napacpagvi): BBIPAaBHHBAIOT TIO IIEHTPY, O€3 OTCTYyIa,
0003HaYar0T apadCkuMu uppamu, 6€3 TOUKH, C 3arIaBHOM OYKBBI, Jajiee CTPOYHBIMHU OYKBaMH;
mpudT 16, TOTY>KUPHBIH.

Mesxny 3aroloBKaMyd M TEKCTOM, MEK/Y 3aroJI0BKOM M 3ar0OJIOBKOM APYroTo MOpsIKa —
MIPOITyCKAaeTCs OJJHA CTPOKA.

Bce crpanuisl HyMepyrOT, HauMHAsL ¢ TUTYJIBHOTO JIUCTA (Ha TUTYJABHOM JIUCTE HOMEP
He craBuTCA). B 00memM oObeMe TUTYNbHBIA JIUCT YYUTBHIBACTCS IMOA HOMEpPOM «1», Takum
o0Opa3om, NepBbIi HalleyaTaHHbII HOMep (HoMep «2») OyneT Ha nucte ¢ ornasineHuem. Ludpy,
0003HaYAIOIIYI0 TTOPSIKOBBIM HOMEp JIMCTA, CTABST B HUKHEM IPABOM YTIIy.

Kaxxnyro rimaBy HauMHaIOT ¢ HOBO cTpanuibl. [laparpadsr cneaytot Apyr 3a apyrom 6e3
pa3pbiBa CTpaHMII.

Jlis BblOENEeHUS B TEKCTE€ OTAEIBHBIX CIOB WJIM MECT JOMYyCTUMO MPHUMEHATH
MOAYEPKUBAHUE, KYPCHUB, Pa3psAAKy WIH HA0Op MPOMUCHBIMU OYKBAMH.

Tabnuupl, pucyHku, rpaduxu, ¢dororpaduu Kak B TEKCTe, TaK M B IPUIOKEHUU
BBITMOJIHSAIOTCS Ha CTaHIAPTHBIX JUCTax (popmat A4).

Bce cHOCKH M TO/ICTpOYHBIE IPUMEYAaHUs] HAOUPAIOT Yepe3 OJIUH UHTEepBall.

Bcee wmmoctpanmu (doTtorpaduu, cxembl, AWarpaMMbl) HWMEHYIOTCS PHUCYHKAMH U
HYMEpPYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio paboTy. Kaxkayro wmocTpaiuio CHaOXaroT
MOJIPUCYHOYHOM HaamUChio, cleaylomeid cpa3dy ke mocie Homepa. [loamuce mon
WUTIOCTpAIMel MUIIYT C MPONMCHON OYKBBI B OJTHY CTPOKY. B KOHIIE MOANNCH TOUKY HE CTaBST.

PucyHku J0JDKHBI pa3MeIIaThesi cpa3y Mocie NepBOro yIOMHUHAHUSA O HUX B KOHTEKCTE
paboTHI.



Odopminenue Tadmuir ctporo Hopmuposano. Kaxmast Tabnuma 10pKHA HIMETh HOMEDP U
Ha3BaHue. B TekcTe maercs ccbuika Ha TaOMUILy, B KPYIJIBIX CKOOKaX:

(Tabm. 1.1.)

Bce Tabnuiel HymepyroT apabckuMu Idpamu B mpeaenax Bcero tekcra. Hamg npaBsim
BEPXHHM VIJIOM TaOJIUIBl TMOMEIAT Haamuch: «Tabmmma...» ¢ yKa3aHWeM MOPSIKOBOTO
HOMepa (BBIpaBHHMBAaHUE N0 TpaBoMy Kparo, mpudrt 12, 6e3 BeimeneHus). 3Hak Ne U TOuky B
KOHIIE He CTaBsT. TaOmuIbl CHaOXKAaOT TEMAaTUYECKUMH 3aroJOBKaMH, KOTOPBIE PAcIoiararoT
MoCcepeIMHe CTPAHUIBL, 03 OTCTYNa W NMHIIYT C TMPONMMCHONH OYyKBHI 0€3 TOYKM Ha KOHIE H
MeyaTaroT yepe3 ouH uuTepBail (pudt 14, no HeHTpy, NOTYKUPHOE BbIIEICHUE).

Iopsiiok paGoThl NPH HATIMCAHUM TOKJIA1a

Jnist ycnenrHo# paboThl Ha/l AOKIIAIOM CIIEeIyeT BHIIIOIHHUTD CIICAYIOIIEE:

Cephe3HO OTHECTUCH K BHIOOPY TEMBI, OCBOMTH HABHIKH TOJ00pa JIUTEPATYPbI, METO/IbI
paboTHl C UCTOYHUKAMU.

[Tpu BBEIOOpPE TEMBI CIIEAYET MPOKOHCYIBTUPOBATHCS C MPETIOIaBaTEeNIEeM i 03HAKOMHTHCS
¢ TpeOoBaHUAMH K JOKiIaay. Ilocie akTyann3anuu TeMaTHYecKOW MpoOIeMbl CIIeyeT H3YdUTh
Hay4YHbIE TPYyObl BEOYIIMX CICHHAIMCTOB B  BBIOPAaHHOW  MpEeIMETHOH  o0yacTw,
MIPOAHAIM3NPOBATH CYIIECTBYIONIUE TEOPUH, TUIIOTE3bI U PE3yIbTaThl HAYYHBIX UCCIICIOBAHUH.
B OCHOBHBIX TMOJIOKEHHSIX JOKJIaga JOJDKEH OBITh OTpaKeH aHaW3, KIacCUPUKAIMS WU
cUCTeMaTu3alus OTOOpaHHOTO MaTepuana.

3. Memoouueckue pexomeHOauuu no NOO20MOBKe NUCLMEHHBIX padom (Kypcoewix,
KOHmMPOIbHBIX, pehepamos, KOHCHEKmM 08 u m.n.)

OO0mme pekoMeHIALMH 110 NOATO0TOBKE MATEPHATIOB CAMOCTOATEIbLHBIX padoT B
3JIeKTPOHHOM BH/I€

Hexotopsie ocoberHOCcTH (hOPMATOB TEKCTOBBIX (HalIOB

Microsoft Office Word B HacTosimee BpeMsi SBISETCS OCHOBHBIM PEIaKTOPOM,
MIPUMEHSIEMbIM IS CO3/IaHUS Pa3IMUHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuro moxkymeHTsl Word 2007 (2016) coXpaHSIOTCS ¢ HOBBIM PacIIMPEHUEM
nMeHH aita, KOTOpoe IMojayJaeTcss myreM aoOaBieHus cypdurca «x» K pacmmpeHuro doc.
Hogerit hopmar ¢aiinoB ocHoBan Ha s3eike XML. Cydduke «x» o3nadaer, uro XML-daiin He
COJIEPKUT MakpocoB. Takum o0Opazom, mmeHa oObrdHBIX (aitioB Word 2007 (2016) umerot
pacmupenne docx, a He doc. CymiecTByeT Takke BapuaHT noOaBieHus cyddukca «my,
KOTOPBIN 03Ha4yaeT, 4To XML-daiin conep>kuT MaKpoCHI.

JlanHble OCOOEHHOCTH ClEeAyeT Y4YUThIBaThH HpHU MPEACTABICHUU MaTepuasoB
CaMOCTOSITENIBHBIX Pa0OT B 3JEKTPOHHOM BHJE JUIsI KOHCYJIbTAlMM WJIM IpeIBAPUTEIBLHOMN
MIPOBEPKHU.

@ailsibl HOBBIX (OPMATOB HEIOCTYIHBI Il paboThl B MHpeablaynux Bepcusx Word.
OtkpeiBath U u3MeHATh (aiimel Word 2007 (2010) B Gonee paHHUX BEpPCHSX MPOrPaMMBbI
MO>KHO, €CITH 3arpy3UTh B HUX HEOOXOMMbIe KOHBEPTEPHI (hailIoB.

HoxymenTtsl, co3zmanHeie B Word 97 — 2003 otkpeiBatorcs B Word 2007 (2010) B
peKHME COBMECTHUMOCTH, MPU ITOM B CTPOKE 3arojoBka OKHAa JIOKyMEHTa OTOOpa)kaercs
HaAmuch Pejicum oepanuyennol ghynkyuonaronocmuy. OQHAKO B PEKUME COBMECTUMOCTH IIpU
paboTe ¢ JOKYMEHTOM HE HCHOJb3YIOTCS HOBBIE U paclIMpeHHble Bo3MoxkHOCTH Word 2007
(2010) u monp3oBaTenu OoJiee paHHUX BEPCHM MPOrPaMMBbI CMOTYT OTKpPBIBATh, PEIaKTUPOBATH
U COXPAHATH JOKYMEHTHI.

[Io ymomuanuio Bce (ailiibl COXpaHSIOTCS B TOM ke (opmare, B KOTOPOM ObLIN
oTKphITEL. HoBble fokyMeHTHI U (aitiel Word 2007 (2010) coxpansitorest B hopmate Joxymenm
Word, daiinsl npenslaymux Bepcuil coxpaustorcs B (opmare Joxymenm Word 97 — 2003,
¢aitnel rtf coxpansitores kak Texcm ¢ ¢popmame RTF u 1.1. lpu coxpanenun Qaiina gpopmar
MO’KHO U3MEHHTb.

@aiinbl penpiaymux Bepcuid Word MoxkHO coxpanuth B (opmare Joxymenm Word
2007 (2010), Ho mpu 3TOM BO3MOXHBI M3MEHEHHMS B MakeTe JOoKyMmeHTa. lIpu coxpanenumn



nokymeHTa, co3aannoro B Word 2007 (2010), B popmate Hokyment Word 97 — 2003 B Hem
ABTOMATH4YCCKHU MOT'yT 6BITB MPOU3BCACHBI CJICAYIOIINUC U3MCHCHUA!

. HEKOTOPbIC TAHHBIE B CTAHJAAPTHBIX OJIOKaX JOKYMEHTA, a TAaKXKe HIEMEHTaxX aBTO
TEKCTa MOTYT OBbITh YTEPSHBI;

. CCBUIKM U CIIMCKU JIUTEPaTypbl OymyT mpeoOpa3oBaHbl B CTATUYECKUN TEKCT U
MEPECTaHyT aBTOMATUYECKH OOHOBIISITHCS,

. BHE/IPCHHBIE OOBEKTHI, CO3/IaHHBIE B TIPHIIOKCHUSX

Microsoft Office 2007, HeBO3MOKHO Oy/IeT PeIaKTHPOBATH;

. dbopmynel OynyT mpeoOpa3oBaHbl B M300pakeHus. VX pemaktupoBaHue Oyaer
HEBO3MOXKHBIM, ITOKa JJOKYMEHT He OyaeT nmpeoOpa3oBaH B HOBEIN Gopmart daiina;

. MI0JIOKEHHE HEKOTOPBIX HAAMUCEH H3MEHUTCSL.

ITepen coxpaHeHWeM JOKYMEHTa MOKHO BBINIOJIHUTh TPOBEPKY COBMECTHMOCTH C
MPEIBIYIIUMA BEPCUSIMU TIpoTrpamMMmbl. Iyt 3TOoro HeoOXoaumo HaxaTth KHOmKy Office,
BBIOpaTh KoMaHy /10020mosums W B IOSBUBIIEMCS TIOTMMHEHHOM MEHIO — KoMaHy /Iposepka
coemecmumocmu. B OKHE pe3ynbTaTOB MPOBEPKH COBMECTHUMOCTH OyIeT OTOOpa)k€H CIHCOK
HECOBMECTHMBIX DJIEMEHTOB.

[Ipu coxpanenuu aitna, CO31aHHOTO B OJHOM U3 mpeasiaymux Bepcuit Word, B daitn
Word 2007 (2010), mosiBnisieTcss HOBBIN aiii, a UCXOMHBIN (haliym ocTaeTcs B TOM Ke Tarke.
BwmecTo sToro MoxHO mpeoOpazoBath ¢aiia TakuMm 00pazom, utoOsl daiin popmara Word 2007
(2010) 3amenwn crapsiii ¢aitn. Haxmure kHoniky Office n BeiOepute koManny /lpeobpazosams.

OcCHOBHBIE MPABUJIA M PEKOMEHIAIUH MTPH BBOJE€ U PeIAKTHPOBAHUH
TEKCTA ¢ KJIaBUATYPHI

B TexcroBom mponeccope Microsoft Word mnpu BBoJe TekcTa ¢  KIaBUATYpPbI
3anojHseTcs TeKylas cTpoka. Ilepexon Ha HOBYIO CTPOKY OCYILECTBISIETCS aBTOMAaTHUECKH,
KaK TOJBKO TEKyIllas CTpOKa 3aIloJIHAeTCs 10 KoHUa. Eciu HeT Heo0XoAMMOCTH 00pa3oBhIBaTh
HOBBIM ab3al, TO MUl Iepexoja Ha HOBYIO CTPOKY HeJb3sl HCIOJb30BaTh KiaBuilly Enter.
[IpuHynuTensHO TEpEerTH Ha HOBYIO CTPOKy ©Oe3 oOpa3oBaHHs HOBOTO a03ama MOXKHO
WCTIONB3Ysl coueTaHue kimaumn Shift + Enter. Ilpp 3TOM B JOKYMEHT BCTaBJISCTCA
HeInevyaTaeMblil 3HaK — pa3pbIB CTPOKH.

Ha HOByI0 cTpaHuily mnepexoi OCYLIECTBISIETCS aBTOMATHYECKU IIPH 3aloIHEHHUU
TeKylel crpanuibl. s nepexona K HOBOWM CTpaHMIIE HENb3sl MCHOJb30BaTh KiaBuily Enter.
[IpuHynuTenpHbIA NEpexoa K HOBOM CTpaHULE OCYIIECTBISETCS codeTanuem kinaBuml Ctrl +
Enter unu ¢ TOMOIIbIO KOMaHAbl Paspwie cmpanuyvl Ha BKIagke Bcmaska. llpu 3TOM B
JOKYMEHT BCTaBJISIETCS HEeMeYaTaeMblil 3HaK — pa3pblB CTPAHUIIBI.

Mexny caoBamMu B TEKCTE CTaBUTCS OJUH mpoben. Pa3nuunbie peskuMbl BEIPABHUBAHUS
(mo neBoMy Kparo, IO LIEHTpPY, [0 MPaBOMY Kparo, MO MIUPUHE) MOTYT H3MEHATh HIMPUHY
npo0esnoB Mexay cioBamMu. s Toro 4roObl 3aUKCHUpPOBaTH BEIUYUHY KaKOro-i1ubo mpodena
WK 4YTOOBI TOCJIE ITOrO MpoOesia He OCYIIECTBISUICS IMEPEXOJ Ha HOBYIO CTPOKY CleAyeT
UCMOJIb30BaTh couetanue knasuin Ctrl + Shift + Ilpoben. Ilpu 3TOM B TOKYMEHT BCTaBIISIETCA
HernevyaTtaeMblil 3HaK — Hepa3pbIBHBIIM Mpo0ert.

Jis  monydyeHUs  «KpacHOM  cTpokm»  (a03alHOrO  OTCTyHa) WM MOJYyYeHUs
HEO0OXOJIMMOTO peXMMa BBIPABHHMBAHHWS CTpOKW/ab3ama (IO JIeBOMY Kparo, MO LEHTPY, MO
[IpaBOMY Kparo, MO IIWPUHE) HENlb3sl MCIOJb30BaTh KIAaBUINY [/poben. YCTaHOBKA BEIMYUHBI
ab3alHOrO0 OTCTyNa, a TaKKEe BBIPABHUBAHUE HA CTPAHUIE OCYIIECTBISIETCS C MOMOIIBIO
KOMaH/Ibl A03ay WA COOTBETCTBYIOIIUX KHOTOK (TTMKTOTpaMM) Ha BKIajake [ 1agHas.

[Ipu BBOJIe TeKcTa C KIABUATYPHI CIEAYeT TaKKe MPUIEPKUBATHCS CIIETYIOUIUX TPaBHIT
Habopa 3HAKOB MPETUHAHUS:

. 3HAKY MPENUHAHUA . , : ; | ? IUIIYTCSA CIUTHO CO CIOBOM, 3a KOTOPBIM CIEAYIOT;

. 1ocjae 3HAaKOB MpenuHaHus . , : ; | ? craBUTCS mMpoOell, 3a MCKIIOYEHHEM TexX
cllyyaeB, KOT'/la ’TUMU 3HaKaMM 3aKaH4YMBaeTcs a03ar;

. nepes; 3HakamMu « “ ([ { craButcs npo6en. Crnenyromiee 3a STUMH 3HAKAMU CJIOBO

nuiercs 0e3 mpoodena;



. 3HAKU » ) | } MUIIYTCS CIUTHO CO CIOBOM, 32 KOTOPBHIM cienytoT. [locme aTux
3HAKOB CTaBUTCA MPOOET, 32 UCKIIIOYCHUEM TEX CIIy4aeB, KOTJAa CTAaBATCS 3HAKU IMPETUHAHMS,
KOTOPBIE MMHUIIYTCS CIUTHO CO CJIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 3HaK Aeduca (-) MUIIETCs CIUTHO C TMPEIIISCTBYIOIICH U MOCIEYIONEH YacTIMH
CIIOBA.

Jiis oOpa3zoBanus 3HaKa TUpe ( — ) TIOCIE CJIOBA CTaBUTCS mpoder, 3ateM Jeduc, 3aTeM
eme npoOen W MpoJopKaeTcs: BBOA Tekcra. [locie BBoma ciemyromiero cioBa 3HaK aeduca
aBTOMAaTHYECKH TpeoOpasyercs B Tupe. s BBoja 3HAaKa THpPE MOXKHO HCIIOJIB30BATh TAKKE
koMOuHarmro krapum Ctrl + - (MuHyc Ha nudpoBoii knaBuarype). s BBOJa 3HAKa JUTHHHOTO
TUpE (—) clemyeT MCHoib30BaTh coderanue kiasum Alt + Ctrl + - (MunHyc Ha nmdpoBoit
KJIAaBHATYPE).

YUYEBHO-METOAUYECKOE U HWH®OPMAIIMOHHOE OBECIIEYEHHUE
JAUCHUIIJIMHBI

Cnucok aumepamypol u UCMOYHUKO8

OcHognaa numepamypa:

1. INaBpunos, M. B., Kiiumos B.A. Unpopmaruka u nHpopmMaoHHbIE TEXHOJIOTUU
: yueOHUK Uit By30B. — Mocksa : M3aarensctBo FOpaiit, 2023. — 355 ¢. — Pexum nocryna:
https://urait.ru/bcode/509820.

2. OcHoBBI MH(POPMAIMOHHBIX TEXHOJOTUU. YueOHoe mocobue. — M.: UHTepHeT-

VYuusepcurer Mndopmannonnsix Texunonornit (MHTYUT), At [Iu Ap Menua, 2020. — 530 c. —
Pexxum moctyma: https://www.iprbookshop.ru/epd-reader?publicationld=89454

/Jlonoanumensvhan numepamypa:

1. Anemmn JI. . UapopmanmonHsie TexHooruu: yued. mocodue / JI. Y. AnemuH. -
M.: Mapket [IC Kopnopeiimin, 2010. - 382 c.

2. MensaukoB I1. I1. Texnonorus paspadotku HTML-nokymenToB: yued. mocoodue /
I1. I1. MensauKOB. - M.: ®unancel u Cratuctuka, 2005. - 110 c.

3. Maiictpenko, H. B. MynbTumeauiiHpie TEXHOJOTHH B HH(POPMAIMOHHBIX

cucteMax [DIeKTpoHHBIN pecypc]: yuedHoe nmocodue. — Tam6oB: ®I'BOY BIIO «TT'TY», 2015.
- 82 ¢. — Pexxum pocrtyna: http://biblioclub.ru/index.php?page=book&id=444959

Ilepeuens pecypcos ungopmayuonno-meneKoOMMyHUKayuonnoi cemu «Mnmepnemy

Ilpu ocywecmenenuu obpazosamenvHoco npoyecca NnO OUCYUNIUHE UCHONb3YEemCs
cnedyrowas UHGOPMayuonHas CnpagouyHas CUCMeMAd: 3S1eKMPOHHO-OUOTUOMEUHAs Ccucmemd
elibrary.

Hoctyn B ObC:

- OBC JIAHb Pexum nocryna: https://e.lanbook.com/

- OBC IOPAﬁT, Pexxum noctyna: https://urait.ru/

- ObC PykonT, Pesxum nocryna: hitps://lib.rucont.ru/search

- OBC YHuBepcuteTckas 6ubnuorteka onnaitd, Pexxum goctyna: https://biblioclub.ru/

- IPR Smart, Pexxum nocryna: https://www.iprbookshop.ru/
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